[image: c_USGSid]

Certificate of Records Destruction

	Office Name:
	

	Contact Person:
	

	Date of Destruction:
	

	Phone and Fax Numbers:
	

	Record Title/Description:
	

	Inclusive Dates of Records:
	

	Volume in Cubic Feet or 
MB/GB (electronic):
	

	Method of Destruction 
(i.e. shredder/outside vendor):
	

	Signature of Office Head/Supervisor:
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